
EUROPEAN COMMISSION

(80(',6�3LORW�3URMHFWV
�(80(',6�6WUDQG���

*XLGHOLQHV�IRU�$SSOLFDQWV

%XGJHW�/LQH�%������



2

,�� 3URJUDPPH�2EMHFWLYHV�DQG�EXGJHW

����3URJUDPPH�2ULJLQ

The Barcelona Euro-Mediterranean Conference of 27-28 November 1995 stressed in its economic
chapter that the support for the development of the Mediterranean scientific and technological
community, together with the upgrade and modernisation of local telecommunication infrastructure,
are two pivotal elements for the success of the Euro-Mediterranean partnership.

Against this background, the Conference held in Rome from 30-31 May 1996 on the "Construction
of the Euro-Mediterranean Information Society: communication, education and training, research"
provided an opportunity to officially mark the Union’s engagement on the Barcelona principles and
to begin an analysis of the concrete measures to be taken for the Mediterranean Regional
development in telecommunications and in the use of new information technologies in industry,
research and education.

During the last three years more than 1500 experts from the whole region (gathered through
numerous thematic conferences and workshops organised not only in Europe, but also in Cyprus,
Egypt, Malta, Morocco, Tunisia, Turkey) have participated to the definition of an overall Action
Plan on the development of the Euro-Mediterranean Information Society.

On February 22nd 1999 the European Commission approved a FRPSUHKHQVLYH� UHJLRQDO�0('$
LQLWLDWLYH for development of the Euro-Mediterranean Information Society specifically designed to
reduce the region's informational and technological gap vis-à-vis the neighbouring countries.

The name of this initiative is (80(',6 (Euro-MEDiterranean Information Society). EUMEDIS is
the largest programme ever undertaken by the European Commission in the development of the
global information society. The EUMEDIS initiative pursues and implements concretely the
political message of the &RPPXQLFDWLRQ�RQ�,QIRUPDWLRQ�6RFLHW\�DQG�'HYHORSLQJ�&RXQWULHV� and the
final declaration of WKH�%RQQ�&RQIHUHQFH�RQ�*OREDO�1HWZRUNV�.

The programme is the result of the IRUPDO� UHTXHVWV made by the Mediterranean Countries’
representatives to the European Commission during WKH� (XUR�0HGLWHUUDQHDQ� 0LQLVWHULDO
&RQIHUHQFH�RQ� WKH�&RQVWUXFWLRQ�RI� WKH�(XUR�0HG� ,QIRUPDWLRQ�6RFLHW\ held in Rome under Italian
Presidency on 30th -31st May 1996. The programme is also complementary to a regional
telecommunications regulatory framework programme launched at the beginning of the year 2000
by the Commission with a financial coverage of 2.5Meuro.

                                                
 ��:KLFK�XQGHUOLQHG�WKH�QHHG�IRU�D�³�GLDORJXH�EHWZHHQ�GHYHORSHG�DQG�GHYHORSLQJ�FRXQWULHV��WKH�VWDUW�RI�D�SURFHVV�WKDW�VKRXOG�OHDG�WR�D�YLVLRQ�RI�WKH�JOREDO�LQIRUPDW LRQ

VRFLHW\�VKDUHG�EHWZHHQ� WKH�VRFLDO�DFWRUV� FRQFHUQHG�E\�GHYHORSPHQW�� WKH�GUDZLQJ�XS�RI� FRPPRQ�SULQFLSOHV�DQG�FR�RSHUDWLYH�DFWLRQ� WR�VWUHQJWKHQ�RXU� FRPPRQ
YLVLRQ�DQG�PHHW�WKH�FKDOOHQJHV�RI�WKH�LQIRUPDWLRQ�VRFLHW\���DQG�WKH�VWDUW�RI�DFWLYLWLHV�WR�EH�PDQDJHG�XQGHU�UHJLRQDO�DFWLRQ�SODQV�ZKLFK�ZLOO�HQVXUH�WKH�FRKHUHQFH�RI
&RPPXQLW\�DFWLRQ�DQG�V\QHUJ\�ZLWK�DFWLRQ�E\�WKH�PHPEHU�VWDWHV��DQG�SURYLGH�D�EDVLV�IRU�GLDORJXH�ZLWK�LQWHUQDWLRQDO�RUJDQLVDWLRQV�´

 ��:KLFK�XQGHUOLQHG�WKDW�³�(XURSHDQ��0LQLVWHUV�UH�DIILUP�WKH�IXQGDPHQWDO�WUDQV�QDWLRQDO�QDWXUH�RI�*OREDO�,QIRUPDWLRQ�1HWZRUNV��7KH\�QRWH��LQ�SDUWLFXODU� �WKDW�HOHFWURQLF
FRPPHUFH� LV�� E\� LWV� YHU\� QDWXUH�� JOREDO��0LQLVWHUV� UHDIILUP� WKDW� LQWHUQDWLRQDO� FR�RSHUDWLRQ� LV� HVVHQWLDO� WR� WDFNOH� WKH� EDUULHUV� OLPLWLQJ� FRPSOHWH� UHDOLVDWLRQ� RI� WKH
SRWHQWLDO�RI�*OREDO� ,QIRUPDWLRQ�1HWZRUNV� DQG� WR�HQVXUH� WKDW� WKH� IXOO� EHQHILWV� DUH�DYDLODEOH�QRW� RQO\�ZLWKLQ� LQGLYLGXDO� FRXQWULHV�� EXW� DOVR� WKURXJKRXW�(XURSH�DQG
WKURXJKRXW�WKH�ZRUOG�������7KH\�VXSSRUW�LQWHUFRQQHFWLRQ�RI�(XURSHDQ�QHWZRUNV�DQG�WKRVH�RI�LQGXVWULDOLVHG�DQG�GHYHORSLQJ�FRXQWULHV��FR�RSHUDWLRQ�DFWLRQV�LQ�SDUWLFXODU
ZLWK� &HQWUDO� DQG� (DVWHUQ� (XURSHDQ� &RXQWULHV� DQG�0HGLWHUUDQHDQ� FRXQWULHV� DQG� FROODERUDWLRQ� LQ� WKH� FRQWH[W� RI� WKH� *�� SLORW� SURMHFWV�� LQ� SDUWLFXODU� WKH� *OREDO
0DUNHWSODFH�IRU�60(V´�
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����3URJUDPPH�PDLQ�REMHFWLYHV�DQG�EXGJHW

EUMEDIS aims essentially at three concrete objectives organised in two strands of action:

• Within EUMEDIS’ VWUDQG� RQH, EUMEDIS will fund the creation of a QHWZRUN� RI
0HGLWHUUDQHDQ� ,QIRUPDWLRQ� 6RFLHW\� )RFDO� 3RLQWV which will develop a harmonised
governmental strategy for the development of the Euro-Mediterranean Information Society

• Within the same strand EUMEDIS will fund an �,QWHUQHW�EDVHG��LQWHUFRQQHFWLRQ�EHWZHHQ�WKH
(XURSHDQ� UHVHDUFK�QHWZRUN� DQG� WKH�0HGLWHUUDQHDQ� UHVHDUFK� QHWZRUNV. This connectivity
will not only boost the development of the Internet in each Mediterranean country, but will also
create a large “high bandwidth ring” all around the Mediterranean region, which will transport
all the co-operative applications developed by the participants to the EUMEDIS initiative.

• In the VHFRQG�VWUDQG of the initiative EUMEDIS will fund 5HJLRQDO 3LORW�,QIRUPDWLRQ�6RFLHW\
3URMHFWV in five sectors of intervention.

The present Guidelines set out the rules for submission and selection of project proposals for the
5HJLRQDO�3LORW�,QIRUPDWLRQ�6RFLHW\�3URMHFWV��(80(',6�6WUDQG�WZR��

The overall budget made available for the EUMEDIS pilot projects is 35M�� (YHU\� VHFWRU� RI
intervention has an indicative allocated budget of 7 M�

The source of Funding is the EC Budget Line B7-4100 MEDA Regional

�����6HFWRUV�RI�$SSOLFDWLRQ

The European Commission invites – through an open &DOO� IRU� 3URSRVDOV - Euro-Mediterranean
consortia to submit proposals on Euro-Mediterranean Information Society Projects in the 5
following sectors of application:

�������6HFWRU�����3LORW�SURMHFWV�IRU�DSSOLFDWLRQV�LQ�(XUR�0HGLWHUUDQHDQ�+HDOWKFDUH�1HWZRUNV

The objective is the deployment of network based solutions to interconnect - using user friendly and
affordable solutions - the actors at all levels of the “health care system” of the Euro-Mediterranean
region.
Ultimate scope of the interconnection should be the creation of co-operative ZRUNLQJ� SURFHGXUHV
capable of reinforcing the effectiveness and the quality of the work of the chosen actors through: the
VKDULQJ� RI� ORFDOL]HG� VFLHQWLILF� UHVRXUFHV� DQG� ILQGLQJV (these methods include measures to foster
exchange of experiences; multi-country training in public health, creation of specialized regional
databases, organization of epidemiological surveillance groups); implementation of computerized
solutions for tele-diagnosis and workshops aiming at the network supported co-ordination of
policies in the treatment of major diseases (organized by thematic areas and connected, when
appropriate, with existing Commission funded projects, including the G7 initiatives)
The projects to be funded in this sector should link professionals from primary care structures,
research institutes in large hospitals, health care administration and individual doctors through
information services based on specialized databases and accessible, comparatively affordable and
user friendly technology); implementation of computerized solutions to support service functions
directed to patients and individuals on matters like prevention, post-hospitalization support and
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awareness. Interconnection of centres with national priority initiatives (e.g. initiatives encompassed
into the national health public policy) will be considered as an asset of the project proposals. The
use of advanced video-conference solutions based on ISDN and/or satellite technology will be
accepted only when linked to completed or ongoing projects funded by the European Commission
(or an international organization), and when detailed information is provided about the feasibility
and sustainability of such proposals.

�������6HFWRU�����3LORW�SURMHFWV�IRU�(XUR�0HGLWHUUDQHDQ�(OHFWURQLF�&RPPHUFH
 
 The scope of these projects should be to test solutions which are likely to leverage the creation of
joint ventures or economic partnerships between companies and/or the development of a Euro-
Mediterranean electronic market of both products and services.
 These projects should leverage on the specific local economic resources of the Mediterranean
regions in view of matching local offer with the demand of a larger Euro-Mediterranean market. By
creating cascades of networked actors in contiguous fields, pilot projects to be launched in this
framework of action should concentrate on online solutions which prepare and facilitate direct
marketing, distribution or business to business relations in various sectors including chemicals,
tourism, textile, food (including fisheries), craft, maritime commerce, etc. ��
 Projects to be presented in this framework may also include pilot outsourcing solutions (based on
tele-work systems) in the framework of a north-south economic co-operation between Euro-
Mediterranean SMEs and SMIs.� Involvement of the major economic actors and market
intermediaries of the region (including Custom authorities, Federations of Small, Medium and
Large industries, Chambers of Commerce, Investment Promotion Agencies, Associations or
Federations of business centers, Federations of Banks, Associations of fairs promoters etc.) is
expected.
 Interconnection of targeted centers with national priority initiatives (e.g. initiatives defined within
national actions plans in the electronic commerce sector) will be considered as an asset of the
project proposals.
 Projects should ensure e-commerce intermediaries the usage of open and interoperable systems
whose specifications are public and useable at non-discriminatory financial conditions, and allow
for multiple service providers to offer their services in a non-discriminatory fashion.
 Project should also ensure project sustainability with specific reference to transport and logistics as
pivotal elements for the successful delivery of goods and services across the Mediterranean region.
Specific attention should be given to the visibility and the user friendliness of the solutions
proposed. A linkage to the G7 initiative: “A global market place for SME’s” will be an asset for the
project proposals.
 
 

 ������ � 6HFWRU� �� �� 3LORW� SURMHFWV� LQ� WKH� ILHOG� RI�0XOWLPHGLD� DFFHVV� WR� 7RXULVP� DQG� &XOWXUDO
+HULWDJH�

 
 Projects applying in this section of the call may propose:
• The creation of a federation of specialised webs of “Tourism and Culture-related” Internet hosts.

These projects will imply the interconnection of major national and regional tourism and
cultural sites with national administration sites with the view to promoting the tourism sector
and the national cultural heritage. This interconnection will be accompanied with the
development of (or the re-organisation of existing) QDWLRQDO�:HE� VHUYHUV aiming at providing
both professionals (from public administrations, tourism organisations, universities and musea)
and the mass market (particularly educational groups and the tourist sector) a wide range of
cultural information content (online guides; online courses, online archives etc.) associated to
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tourism (accommodation, leisure, etc.) and travel related information (transport, itineraries,
etc.).

• The reorganisation and streamlining of existing “Tourism and Cultural resources” dispersed
online The mission of interoperability protocols and PHWD�VLWHV will be to add value to the
existing projects and sites  promoting their usage within the mass and professional markets
through the creation of an integrated information environment providing a global access to on-
line tourism services and cultural resources of the Mediterranean countries

• The extension to the Mediterranean region of relevant results of research and scientific
development obtained during prior Community funded initiatives

• The implementation of “Cultural-Tourism” projects. The direct link between tourism and
cultural heritage is widely recognised. Tourism depends on these resources as essential factors
for the production and marketing of leisure activities. Strengthening the quality of these
resources and supporting the development of cultural tourism projects is central to the success
of Euro-Mediterranean regions, which extraordinary cultural richness needs for a balanced
combination of the positive effects of tourist activities with the safeguard of this major asset.
This type of projects must essentially include a tourism dimension and have a significant macro-
economic impact on cultural and tourism-related economical activities for the Mediterranean
countries, with relevance to influencing and positively enhancing the “national image” abroad
the destination. The involvement of the Tourism & Travel professional sector is a pre-condition
to the viability of this kind of projects.

• To stimulate new alternative forms of tourism services such as: eco-tourism, agro-tourism,
multi-destination travel programmes; out-of season and low-season travel, business oriented
services etc. This type of projects will aim at strengthening co-operation between Tourism &
Travel organisations and the transport sector (Carriers, port authorities, safety organisations) in
regards to optimising route planning systems by using Information Technologies e.g. Internet-
based, multilingual databases of relevant large scale attractions in the region. Besides, projects
can also aim to increase the number of tourism SMEs able to present, market and sell their
products or services through World Wide Web and Internet applications. These may attempt to
extend and optimise ongoing Commission initiatives or projects either geographically or in
terms of content; at fostering interactions between e.g. operators and academia particularly with
regards to marketing of tourist products; or at developing knowledge exchange through best
practice manuals, workshops and roadshows.

������6HFWRU�����3LORW�SURMHFWV�RQ�UHVHDUFK�DSSOLHG�LQ�LQGXVWU\��EXVLQHVV��DQG�LQQRYDWLRQ
 
 Projects will be information technology solutions for business processes, knowledge management,
the transfer of information society technologies innovation, industrial information society
technology-based production, and high speed computing. Projects will aim to enhance the co-
operative activity of existing networks (and centers) of Excellence (i.e. teams originated from
industry, universities and research centers with common long term technological goals, co-
ordinating their research as well as their training and technology transfer policies). The research
teams that constitute the "nodes" of a network of excellence will provide collectively a critical mass
of expertise in all disciplines needed to contribute to the attainment of the common goals, in
particular in the field of north south transfer of competencies and innovations. These networks
should develop strategic plans aiming at developing medium term co-development initiatives with
industries or SMEs Associations located anywhere in the Euro-Mediterranean region. Informational
structures will have to be set up for the collection, analysis, classification, storage and dissemination
of experience and knowledge in the domains of business process engineering, technologies and
methodologies and the employment of the human resources. This should also enable setting up
structure for monitoring of the pilots with assessment of best practice actually employed. The
development of cost effective and sustainable World Wide Web solutions to achieve these goals
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will be considered an asset of the project proposal. Projects that will be presented in this section will
underline with equal strength the importance of the human capital in these enlarged regional or sub-
regional networks of excellence. Specific attention should therefore be made to the importance of
professional and lifelong training solutions (also with regards to Quality management and
certification procedures) in the work-package mix of the proposed solutions.
 
 

�������6HFWRU�����(XUR�0HGLWHUUDQHDQ�3LORW�SURMHFWV�LQ�WKH�ILHOG�RI�HGXFDWLRQ
 
 Projects will aim at developing innovative and multilingual courseware for distant and local
learning, or at designing Euro-Mediterranean, computer-assisted, research and education programs
using public databases in areas of specific common and regional interest. Projects will aim at
defining, when possible, courseware developed simultaneously on multiple media including printed
documents, CD ROMS, DVD, and World Wide Web servers. Projects may aim at the creation and
further development of networks of actors in the field of higher and continuous education, by means
of computer-supported solutions for co-operative work, or series of workshops. Projects may aim at
the implementation of IST-supported twining of educational institutions and/or “training for
trainers” actions between Euro-Mediterranean institutions. Projects in this area should take a broad
and global approach towards the sustainability of educational and training initiatives in the Euro-
Mediterranean region. In particular, they should address the issues of the level of equipment in the
target countries; the degree of introduction of technologies in these countries; the elements which
will play a role in the modification of existing curricula or professional training programs; the state
of the awareness and competence of both local teachers or managers (in the case of professional
programs); the capacity of the existing communication infrastructure; the maintenance and support
of the equipment through local resources; the relay mechanisms available to transfer to the largest
audience the benefits achieved by the project. Against this background projects will provide
appropriate solutions aiming at the development of Euro-Mediterranean strategies for the
introduction of IST in education and training, by involving all relevant actors in the public sector
and by paving the way, through tailored pilot projects, to the progressive introduction of networking
in the schools. The complementarity of projects with national initiatives will thus be considered an
asset. Project activities may contribute to the creation and the development of networks of actors in
the field of higher and continuous education. Projects could embed the development of resource
centers easily accessible to the public, including the training of their staff, and the monitoring of the
role of such centers. Projects could develop courseware on different and most appropriate media
(e.g. CD ROMS, WWW sites, audio and video clips). In general, the use of videoconference or
other systems based on ISDN or satellite technology will be limited to systems issued from projects
funded by the European Commission or by international organizations, and when detailed
information about the feasibility and sustainability of such approaches is provided.
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,,�� *XLGHOLQHV�IRU�WKH�SUHVHQWDWLRQ�RI�DSSOLFDWLRQV

The following guidelines are in application of the European Commission’s Vademecum on Grant
Management adopted by the Commission in 1998.

����&5,7(5,$�)25�(/,*,%,/,7<

One should distinguish between three sets of eligibility criteria: those relating to the applicants who
may apply for a grant, those concerning the type of project for which a grant may be awarded and
those concerning the costs which may be taken into account for the amount of the grant

������:KR�PD\�DSSO\"

 
 /HJDO�DQG�DGPLQLVWUDWLYH�VWDWXV
 
 Each proposal must be presented by an Euro-Mediterranean consortium composed by entities
coming from at least 2 European Union countries and a group of Mediterranean entities covering
the largest possible number of Mediterranean partners.
 
 7KH�DSSOLFDQW� should be an European public or private non-profit making legal entity established
in one of the Member States of the European Union and should be clearly identified in the proposal.
 
 3DUWQHUV�may be�any private or public legal entities established in one of the Member States of the
European Union or in one of the 12 Mediterranean partner countries��of the Barcelona Political
Dialogue.

A 0HPRUDQGXP� RI� 8QGHUVWDQGLQJ regulating the co-operative activities, the roles and the
individual responsibilities within the consortium should be signed by all the partners of the project
and annexed to the project proposal form. The Memorandum of Understanding will be the internal
management tool to set both the roles between partners, their responsibilities and potential conflicts
among them. In so far Euro-Mediterranean partners will have tasks of co-ordination that cannot
affect the contractual responsibilities of the applicant.

The essential part of the implementation of the projects should be carried out by "not-for-the-profit"
organisations, such as research institutes, universities, end-user associations, industrial associations
or federations, chambers of commerce, NGOs, semi-governmental organisations or local
authorities. Private profit making organisations may provide limited and targeted expertise notably
in workpackages which are key to the project success (including the deployment or the
customisation of information and communication technologies or the organisation of mass media
awareness campaigns). Participation of profit making companies in the definition of the projects
should be cost based (not for profit).

                                                
3 in case of selection, the grant contract will be concluded with the applicant

 4 Algeria, Cyprus, Egypt, Israel, Jordan, Lebanon, Malta, Morocco, the Palestinian Authority, Syria, Tunisia,
Turkey
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Private companies may agree with the other project consortia a specific regime of management of
Intellectual Property Rights (or any other right related to the execution of the project) by signing a
Memorandum of Understanding with the project partners. The content of this M.o.U. and its
implications will have to be evaluated and approved by the competent services of the Commission.
Private companies will be allowed to commercially exploit the results from the fieldwork (sub-
project, workpackage) after the end of the pilot project if the specific Memorandum of
Understanding signed by all the parties of the given project agrees them to do so.

)LQDQFLDO�DQG�WHFKQLFDO�FDSDFLW\

Applicants and partners should not be in a situation of bankruptcy, liquidation or suspension of
payments, or under legal proceeding which may have such a results, or having been convicted, by
final judgement a-of any crime or offence concerning their professional conduct, or being guilty of
serious misrepresentations with regard to information required for participation to any contract
financed by the European Community and terminated by the Commission for breach of contract.

The following conditions are to be met by applicants and partners:
• They should have stable sources of finance sufficient to ensure the continuity of their

organisation throughout the project and, if necessary, to play a part in financing it.
• They will be experienced in the fields of intervention covered by EUMEDIS and able to

demonstrate the capacity to manage the activities for which a grant is requested

Applicants and partners who have previously received a grant or other financial contributions (for
example contributions related to previous projects carried out through the IVth and Vth R&D
Framework Programmes) are required to submit evidence of successful project implementation to
be eligible for further assistance. Such evidence is the approval by the Commission of the Final
Report or, if no such approval has yet been given, the approval of interim reports, as the case may
be and, if possible the date of submission of the final report.

2WKHU

Neither a EUMEDIS Focal Point or one of its subcontractor within an Focal Point contract can play
any sort of role in a EUMEDIS Pilot Project proposal.

 ������:KDW�W\SH�RI�SURMHFWV�PD\�EH�VXEPLWWHG�"
 
 Proposals should aim at launching pilot regional co-operation projects in the field of the
Information Society. Projects should be:

Your project must fall within one and only one the five application sectors of Eumedis.
Nevertheless the applicants may submit proposals for more than one sector.
 
 
6WUXFWXUH

It is recommended that each project organises its execution in separated sub-projects. Each
subproject can develop a VSHFLILF� IXQFWLRQ for the overall consortium (the development of a
database, the development of a training module etc.) or a VSHFLILF� WKHPH (for example a
specialisation in medicine, a product or service category in commerce, an artistic tradition in the
Euro-Mediterranean culture, etc.).
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Each proposal should also provide for each sub-project: its objectives, deliverables, observable
results, and substantial information about the participants and about their respective role in the sub-
project. It is recommended to include a balanced (Euro-Mediterranean) structure of actors in each
sub-project.

The number of partners involved in the project and the number of tasks or fieldworks to be
implemented will require the adoption of a specific set of procedures to ensure proper co-
ordination/cohesion among partners, diffusion of information, integration of functions, replicability
of individual sub-project results to other sub-projects, etc. It is extremely important to expose with
clarity this set of procedures.

'XUDWLRQ�RI�3URMHFW

The maximum project implementation period is ���\HDUV.
 
 

������:KDW�FRVWV�PD\�EH�WDNHQ�LQWR�FRQVLGHUDWLRQ�IRU�WKH�JUDQW�"

The expenditure side of the budget submitted with the application must be sufficiently detailed to
allow “eligible costs” to be distinguished from any “ineligible costs”. In addition, the costs
considered eligible for Community funding must entail those costs necessary to carry out the project
and must not exceed market prices. All costs must be fully accounted for, identifiable and
controllable.  In this respect, the attention of the applicants is drawn to the fact that the eligible costs
should be real costs and cannot take the form of lump sums exceeding the real costs.

(OLJLEOH�GLUHFW�FRVWV

To be considered eligible in the context of the project, costs must:

- be necessary for carrying out the project, be provided for in the Contract (Annex E) and comply
with the principles of sound financial management, in particular value for money and
cost-effectiveness;

- have been incurred during the duration of execution of the project� as defined in Article 2 of the
Special Conditions of the Contract;

- have actually been incurred, be recorded in the Beneficiary’s or Beneficiary’s partners'
accounts, be identifiable and verifiable, and be backed by originals of supporting evidence.

The following direct costs are eligible:

- the cost of staff assigned to the project, corresponding to actual salaries plus social security
charges and other remuneration-related costs; salaries and costs must not exceed those normally
borne by the Beneficiary, and rates must not exceed those generally accepted on the market in
question;

- travel and subsistence costs for staff taking part in the project, provided they correspond to
market rates and do not exceed the scales generally accepted by the Commission (including
economy-class air fares) ;

- purchase costs for equipment (new or used) and services (transport, rent, etc.), provided they
correspond to market rates;

- costs of consumables and supplies;
- expenditure on subcontracting;
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- costs deriving directly from the requirements of the Contract (dissemination of information,
specific evaluation of the project, translation, reproduction, insurance, targeted training for those
involved in the project, etc.) including financial service costs (in particular the cost of transfers
and financial guarantees);

- taxes, without prejudice to the terms of Article 14(4) of the contract;
- a contingency reserve of no more than 5% of eligible direct costs, which can be used only with

the prior written (by letter) authorisation of the Commission.

(OLJLEOH�LQGLUHFW�FRVWV�DQG�RYHUKHDGV

A fixed percentage of the Beneficiary’s overheads up to a maximum of 7% of the total amount of
eligible direct costs shall be eligible as indirect costs.
Indirect costs shall be eligible provided that they do not include costs assigned to another heading of
the budget provided for by the Contract.
Indirect costs shall not be eligible where the Contract concerns the financing of a project conducted
by a body which is already receiving an operating grant from the Commission.

,QHOLJLEOH�FRVWV

- provisions for possible future losses or debts;
- interest owed;
- purchases of land or buildings, except where necessary for the direct implementation of the

project, in which case ownership must be transferred to the Beneficiary’s local partners (where
applicable) or the final recipients of the project once the latter has come to an end;

- currency exchange losses, without prejudice to the terms of Article 15(7) of the Contract;
- VAT which the Beneficiary is able to reclaim.
- Contributions in kind : durable equipment, premises, voluntary work (non paid labour of a

physical and moral entity) can be considered as contributions in kind.

*OREDO�FHLOLQJ�RI�FRVWV�WR�EH�ILQDQFHG�E\�D�&RPPXQLW\�JUDQW

Each project may receive a contribution up to ����RI�WKH�HOLJLEOH�FRVWV��The remainder should be
financed from the applicant’s own resources or from sources other than the Community budget.

0LQLPXP�DPRXQW�IRU�D�JUDQW

7KH�PLQLPXP�JUDQW� LV���0 �� �Budgets will be carefully checked whether they correspond with
real market situation and whether they are sufficient cost-effective. Proposals with inflated budgets
or costs exceeding the market prices in order to reach the minimum grant amount will be rejected
during the evaluation.

 

                                                
 



11

 
 ����+2:�6+28/'�$1�$33/,&$7,21�%(�0$'(�$1'�:+,&+�352&('85(6�6+28/'�%(�)2//2:('"
 
Applicants must use the annexed application form.  The guidelines and the application form are
available on the Europa web-site KWWS���HXURSD�HX�LQW�FRPP�VFU�WHQGHU�LQGH[BHQ�KWP.  Please
respect the application format and follow the page order. Applications should be submitted in either
English or French.

Please draft your application as clearly as possible, taking into account that the experts who will
evaluate it do not know anything about your project or the partner organisations.  Be concise but
provide sufficient details to make clear, in particular, what you plan to do, who will benefit from the
project, and why your project is relevant to the programme’s objectives.

The application and its annexes should be typed. Hand-written applications will not be accepted.
Please send one original and seven copies of your completed application form and of the annexes.

$SSOLFDWLRQV�PXVW�EH�DFFRPSDQLHG�E\�WKH�IROORZLQJ�VXSSRUWLQJ�GRFXPHQWV��QDPHO\�

(1) Statutes and/or articles of association of the applicant  and of each of the partners

(2) Most recent annual report and accounts of the applicant and the partners

(3) CVs of the core project managers

(4) Memorandum of Understanding signed by the applicant and all partners

)LQDO�GDWH�IRU�VXEPLVVLRQ�RI�WKH�DSSOLFDWLRQV�LV��WK�6HSWHPEHU������

Applications should be sent or hand delivered to the following addresses:

Postal address
European Commission
Rue de la Loi/Wetstraat 200
Office SC14 8/64
B 1049 Brussels

Address for hand delivery
European Commission
Rue de la Science 14
Office SC14 8/64
B 1049 Brussels

Applicants should send the application in a sealed envelope by registered mail, express messenger
or by hand delivery (a signed and dated certificate of receipt will be given to the deliverer) to the
address mentioned above.� $SSOLFDWLRQV�� ZKLFK� UHDFK� WKLV� DGGUHVV� DIWHU� WKH� GHDGOLQH� IRU
VXEPLVVLRQ�PHQWLRQHG�LQ�WKH�QRWLFH�RI�WKH�FDOO�IRU�SURSRVDOV�ZLOO�EH�UHMHFWHG��$Q\�DSSOLFDWLRQV
VHQW�E\�DQ\�RWKHU�PHDQV��H�J��E\�ID[�RU�H�PDLO��HLWKHU�DV�D�ZKROH�RU�SDUWLDOO\�ZLOO�EH�UHMHFWHG�
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Envelopes must be clearly marked with the following:
“Proposal documents enclosed – Call for proposals EUMEDIS Strand two : sector number (the
number of the sector chosen) + reference of the Official Journal + “Do not open until the proposal
opening session”

$GGLWLRQDO�LQIRUPDWLRQ�LV�DYDLODEOH�

- for procedural, contractual and administrative questions: S.C.R.
Questions, indicating clearly the reference of the Call for Proposals, should be sent, by e-
mail only, to Dominique.Dumont@cec.eu.int. The time limit for questions is 21 calendar
days before the deadline for applications. Frequently asked questions with answers will be
available on the programme Web site (http://europa.eu.int/comm/scr/tender/index_en.htm).

- for technical questions and for identification of potential partners:
please consult the EUMEDIS web site and the Network of the EUMEDIS Focal Points
(point your browsers to http://ispo.cec.be/eumedis/Welcome.htm)

����(9$/8$7,21�$1'�6(/(&7,21�2)�$33/,&$7,216
 
Applications will be examined and evaluated with the possible assistance of external experts.
Applicants may also be contacted with a view to obtaining clarification of aspects of the application
submitted. Applicants may also be contacted with a view to obtaining clarification of aspects of the
application submitted. All applicants’ projects will be evaluated according to the following criteria:

 
 ����$GPLQLVWUDWLYH�FRPSOLDQFH
 

Including verification of completeness of the application
 
 ����(OLJLELOLW\

Eligibility of the applicant and of the project according to the criteria in sections 2.1.1 &
2.1.2

 �����7HFKQLFDO�HYDOXDWLRQ�

Evaluation criteria are organised in three sections (A;B;C) as follows:
Each evaluation criteria will be rated between 1 and 5. The results for each e.c. will be
multiplied by factors [1x, 2x, 4x - factors are in squared brackets].

$��3URMHFW�2EMHFWLYHV
D��(QG�8VHU�2ULHQWHG�>�[@� Projects should be to produce a visible and concrete impact on the
social and economic development of the Euro-Mediterranean region. 3URMHFWV�WKHUHIRUH�PXVW�EH�HQG
XVHU� ±� DSSOLFDWLRQ� RULHQWHG� Projects will include development work-packages only to the extend
required by the customisation of available software tools. Projects should foresee awareness
campaigns, including through the mass media, to insure the wider availability of the project
results to the targeted users.
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D�� 7HFKQLFDOO\� DGHTXDWH� >�[@� : Projects proposals should highlight the qualities of the
technical solution chosen, and how this solution corresponds to the needs of the sector of
intervention chosen

D��2SHQ� >�[@� Your project would aim at laying down an LQIUDVWUXFWXUH� �RU� D� WHFKQLFDO
SODWIRUP� open to multiple interests in each application sector, and at sharing publicly
understandings and best practices in applications. Your project should be open for and
encourage extensions both in content and in partnership. The openness of your project
should be clearly stated and verifiable both at the level of the initial evaluation and later,
during the implementation phase.

D��8QGHUVWDQGLQJ�RI�WKH�FRQWH[W�>�[@:You should summarise all background information
available to you on the political, legal, and socio-economic factors that characterise the area
or the community of interest that you are targeting with your proposal. Preference will be
given to the proposals that will provide the largest amount of factual evidence to support the
project approval by the expert committee. Considerations should bear on all aspects deemed
relevant, including on connectivity issues, training issues, issues related to the internal
organisation of the end user communities, marketing issues, technological constraints, lack
of awareness, lack of basic equipment, latent markets, un-exploited strategic opportunities,
large social needs, etc.

D�� &R�RSHUDWLYH� >�[@� EUMEDIS aims at awarding grants for projects that promote
networking:
• technological networking based on the connection and interoperability of satellite,

terrestrial, wireless, or submarine telecommunication networks
• human networking, through the development of close and personal links among

representatives of the civil societies of the Euro-Mediterranean region. <RXU� SURSRVDO
VKRXOG� GHPRQVWUDWH� KRZ� WKH� YDULRXV� UROHV� RI� WKH� SDUWQHUV� DUH� FRPSOHPHQWDU\� WR� HDFK
RWKHU��DQG�KRZ�FR�RSHUDWLRQ�DPRQJ�WKHP��DGGV�YDOXH�WR�WKH�SURMHFW�

D�� 6XSSRUWLQJ� WKH� (XUR�0HGLWHUUDQHDQ� UHJLRQDO� SDUWQHUVKLS� >�[@�� Since EUMEDIS
aims at favouring the development of the Mediterranean partner countries through
Information Technology based partnership with the European Union countries, \RX�VKRXOG
H[SODLQ�LQ�\RXU�SURSRVDO�ZKDW�LV�WKH�FRQWULEXWLRQ�RI�\RXU�SURMHFW�WR�WKH�(XUR�0HGLWHUUDQHDQ
SDUWQHUVKLS�

D�� 6XSSRUWLQJ� WKH� JHQHUDO� (80(',6� VRFLR�HFRQRPLF� REMHFWLYHV� >�[@��Projects should
aim at producing a visible and concrete impact on the social and economic development of
the Euro-Mediterranean region.
<RXU�SURSRVDO�VKRXOG�H[SODLQ��ZKHQ�DSSOLFDEOH��KRZ�WKH�SURMHFW�ZRXOG�
− DFFHOHUDWH��LQ�D�PHDVXUDEOH�ZD\��WKH�HFRQRPLF�GHYHORSPHQW�RI� WKH�(XUR�0HGLWHUUDQHDQ

UHJLRQ�LQ�WKH�DSSOLFDWLRQ�VHFWRU
− PRGHUQL]H�WKH�ZRUNIORZ�LQ�WKH�DSSOLFDWLRQ�VHFWRU
− PRGHUQL]H�WKH�FRPPXQLFDWLRQ�UHVRXUFHV�RI�DFDGHPLD�LQ�WKH�(XUR�0HGLWHUUDQHDQ�UHJLRQ
− LPSDFW�� LQ� D� PHDVXUDEOH� ZD\�� RQ� WKH� LPSURYHPHQW� RI� WKH� TXDOLW\� RI� OLIH� RI� D� VSHFLILF

FRPPXQLW\
− FRQWULEXWH�WR�WKH�LQWHJUDWLRQ�RI�WKH�(XUR�0HGLWHUUDQHDQ�LQIRUPDWLRQ�VRFLHW\�E\�SURYLGLQJ

D� UHIHUHQFH� IUDPHZRUN�� D� SODWIRUP� IRU� WKH� GHYHORSPHQW� RI� VKDUHG� YLVLRQ� DQG� PXWXDO
XQGHUVWDQGLQJ�� D� FRPPRQ� PHWKRGRORJ\� RU� SURWRFRO�� D� XQLIRUP� SROLF\�� RU� D� (XUR�
0HGLWHUUDQHDQ�ZLGH�WHFKQRORJLFDO�VROXWLRQ�IRU�SXEOLF�VHUYLFHV
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− ILOO�LQ�D�JDS�LQ�(XUR�0HGLWHUUDQHDQ��EDVHG�VHUYLFHV�WR�WKH�SXEOLF�DW�ODUJH�RU�WR�D�EURDG
FRPPXQLW\�RI�LQWHUHVW

− SURYLGH�(XUR�0HGLWHUUDQHDQ�PXOWL�OLQJXDO��PXOWLPHGLD�FRQWHQW

D�� 3ULRULW\� GULYHQ� >�[@� Projects should be projects related to national and Euro-
Mediterranean regional priorities (i.e. public policy priorities). 3UHIHUHQFH�ZLOO�EH�JLYHQ� WR
SURMHFWV� LQ� OLQH� ZLWK� SULRULWLHV� DV� GHILQHG�� ZKHQ� DSSOLFDEOH�� E\� WKH� QDWLRQDO� LQIRUPDWLRQ
VRFLHW\�DXWKRULWLHV��3UHIHUHQFH�ZLOO�DOVR�EH�JLYHQ�WR�SURMHFWV�WKDW�LQFOXGH�IROORZ�XS�DFWLYLWLHV
KDUPRQLVHG�ZLWK�QDWLRQDO�SULRULWLHV�

D�� ,Q� V\QHUJ\� ZLWK� RWKHU� (XURSHDQ� &RPPLVVLRQ� SURJUDPV�� RU� ZLWK� LQLWLDWLYH� RI
,QWHUQDWLRQDO�2UJDQLVDWLRQV�DFWLYH�LQ�WKH�,QIRUPDWLRQ�6RFLHW\�ILHOG�>�[@��Projects may be
the direct result,�the�complement, the modernisation, or the optimisation of prior information
society initiatives funded by the European Commission, of projects launched in the
framework of the European Community RTD Framework Programmes, or of MEDA
Projects or projects which are related to initiatives of International Organisations which are
active in the I.S. field. It is nevertheless essential that the proposed projects be not any more
in a research and development phase. <RXU�SURSRVDO�VKRXOG�TXDOLI\�WKH�UHODWLRQVKLS��LI�DQ\�
ZLWK�SDVW�5	'�UHVHDUFK�RU�ZLWK�RWKHU�,QWHUQDWLRQDO�)UDPHZRUNV�RI�&XSHUWLQR�

D��� (QJLQHHUHG�ZLWK� WKH� DLP� RI� EHFRPLQJ� VHOI�VXVWDLQDEOH� >�[@� Projects must aim to
become self sustainable. Project proposals should collect all available elements for a serious
sustainability analysis, which should tackle all the project development issues during and
particularly DIWHU the Commission-funded-phase. This analysis should be centred on cost
recovery mechanisms, private and/or public synergies which can provide support for the
future evolution of the project, development of commercial spin off activities (when
possible and compatible with existing regulation of the countries in which the field works
are implemented).

D���7UDLQLQJ� >�[@: Preference will be given to projects in all sectors, which will include
training modules in their implementation programme. Training is a key element for the
project sustainability: increasing computer literacy in all the sectors of intervention of
EUMEDIS and the promotion of new (IT based) methodologies among professional is also
encouraged.

D��� $FWLYH� LQ� GLVVHPLQDWLQJ� WKHLU� H[SHULHQFH� DQG� UHVXOWV� >�[@� Your proposal should
include detailed plans for awareness raising activities . These tasks can be implemented
through the organisation of information days, the diffusion of brochures, videos, and
advertisements through the local information media. The dissemination activity in certain
projects which aim at providing services to a mass audience (students, tourists, doctors or
patients, managers of SMEs are all examples of mass audiences) is the key to the project
sustainability and success. You should associate to the promotion of your project all the
available information relays in a given sector (these may include the media, the EUMEDIS
Information Society Focal Point, national and local administrations, Internet Service
Providers, centres of excellence in the Internet field etc.). The participation of Mass Media
in project consortia is considered as an asset for the project proposal

%��3URMHFW�0DQDJHPHQW
E�� %DODQFHG� >�[@� Participants from the Mediterranean partner countries must play
important roles in the pilot projects, both in horizontal and in vertical tasks. <RX� KDYH� WR
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VKRZ� KRZ� \RXU� SURMHFW� �DQG� HDFK� RI� \RXU� VXE�SURMHFWV�� ZLOO� FRQWULEXWH� WR� WUDQVIHUULQJ
WHFKQRORJLFDO�UHVRXUFHV�LQ�WKH�0HGLWHUUDQHDQ�SDUWQHU�FRXQWULHV�

E��0DQDJHDEOH�>�[@��Your proposal should precisely describe the management structure to
be put in place for the duration of the pilot project, and the commitments taken by each of
the core-group members. Plans for the management of follow-up activities should also be
made explicit. 7KH� FRQVRUWLXP� VKRXOG� HVWDEOLVK� FRPPRQ� UXOHV� DQG� PHWKRGV� WR� DFKLHYH
FRQVHQVXV�DPRQJ�SDUWQHUV�

E��:HOO� VWDIIHG� DQG� HTXLSSHG� >�[@� Relevant information must be provided about the
skills, experience, organization, and infrastructure of each of the participants in the core-
group activities or in a fieldwork (sub-project, workpackage). 7KH� SURSRVDO� PXVW
GHPRQVWUDWH� WKDW� WKH\�DOO� KDYH� WKH� UHOHYDQW� VNLOOV� DQG� H[SHULHQFH�� ILQDQFLDO� FUHGLELOLW\�� DQ
HIILFLHQW�RUJDQL]DWLRQ��DQG�DQ�LQIUDVWUXFWXUH�VXIILFLHQW�IRU�LPSOHPHQWLQJ�WKH�SLORW�SURMHFW�
 
E��:HOO�EXGJHWHG�>�[@� You should provide the greatest amount of detail in your budget
breakdowns.

E��2IIHULQJ�HTXDO�RSSRUWXQLWLHV�IRU�ERWK�VH[HV�>�[@� Individuals from�both sexes should
be granted equal opportunities during the preparation and the implementation of your
project. The applications themselves and the themes of the sub-projects should also promote
the role of women in the Euro-Mediterranean information society.

&��3URMHFW�VWUXFWXUH
F��&RKHUHQFH� >�[@� Proposals should include a coherent set of sub-projects. You should
demonstrate not only the usefulness and feasibility of each sub-project, but also its purpose
in the context of the overall project.

F��:HOO�SODQQHG� LQWHJUDWLRQ� >�[@� You should provide a work-plan describing the inter-
relationships between the various tasks and between the various sub-projects. You should
address all operational, technical and institutional issues tightly related to the integration
between all the sub-components of your workplan. Your proposal should describe, for each
sub-project:
− its goal, and a brief description of the work to be carried out
− the role of each participant
− its deliverables
− the responsibilities of each participant with respect to the deliverables
− its time line
− the effort devoted by each participant
− the infrastructure and equipment to be used
− its costs, in terms of personnel, travel and subsistence, durable equipment, consumables,

and other costs
− its applicable review criteria

F�� 3UHSDUHG� IRU� HYDOXDWLRQ� >�[@� Your proposal should describe plans for gathering
feedback from each sub-project, in particular feedback from end-users. Data acquisition and
evaluation methods should be clarified. Your proposals should explain how you plan to use
this feedback information to improve the overall performance of the project.
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 1�  7LWOH��WR�EH�UDWHG�EHWZHHQ�����  )DFWRU
 a1  End User Oriented  [2x]
 a2  Technically adequate  [4x]
 a3  Open  [1x]
 a4  Understanding of the context  [2x]
 a5  Co-operative  [2x]
 a6  Supporting the Euro-Mediterranean regional partnership  [2x]:
 a7  Supporting the general EUMEDIS socio-economic objectives  [1x]
 a8  Priority driven  [1x]
 a9  In synergy with other European Commission programs, or with

initiative of International Organisations active in the Information
Society field

 [1x]

 a10  Engineered with the aim of becoming self-sustainable  [2x]
 a11  Training  [4x]
 a12  Active in disseminating their experience and results  [4x]
 b1  Balanced  [2x]
 b2  Manageable  [2x]
 b3  Well staffed and equipped  [1x]
 b4  Well-budgeted  [2x]
 b5  Offering equal opportunities for both sexes  [1x]
 c1  Coherence  [4x]
 c2  Well-planned integration  [2x]
c3 Prepared for evaluation [1x]
 
 
 
 
 ����,1)250$7,21�$%287�7+(�&200,66,21�'(&,6,21�21�7+(�$:$5'�2)�*5$176

 
 Applicants will be notified of the Commission’s decision on their application.
 
 The notification of a decision not to award a grant will indicate the basis of the decision according
to the following:
• The application was submitted after the closing date
• The application is incomplete or otherwise non compliant with the stated administrative

conditions
• The applicant is ineligible
• The project is ineligible
• The technical proposal is considered inadequate
• The financial proposal is considered inadequate
 
 
 Please note that the Commission’s decision on the selection of projects and award of grants is final.
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����&21',7,216�$33/,&$%/(�21&(�$�352-(&7�+$6�%((1�$33529('�%<�&200,66,21�'(&,6,216

)25�7+(�$:$5'�2)�$�*5$17

Upon the award of a grant, the applicant will be proposed a grant contract according to the standard
contract annexed hereto, which will, in particular, provide the following rights and obligations:

• The amount of the grant only becomes final after completion of the project and presentation of
final accounts. Grants are awarded on a pro-rata basis: in the event that the overall project costs
are reduced, the contribution of the Commission will also be reduced proportionally. In the
amount of eligible costs is less than the grant, the Commission grant is reduced by the excess
amount.

• Any amendment of the agreement must be set out in written agreement to be concluded in the
same way as the original agreement. Where changes do not affect the basic purposes of the
operation and the financial impact is limited to a transfer between headings of the budget
involving an increase of less than 10% of a heading for eligible costs, the beneficiary may apply
the change and shall inform the Commission without delay.

• VAT paid by the beneficiary for the purchase of goods or services in connection with the project
cannot be considered as a reimbursable cost if the beneficiary is VAT registered and can
therefore recover any such VAT incurred.

• Payment will be made in instalments as follows:

• And advance payment upon signature of contract, equivalent to 80% of the budget for the first
year of the project. If the advance amounts is more than  �PLOOLRQ� �� D� ILQDQFLDO� JXDUDQWHH
covering the amount of the advance will be requested;

• Depending on the importance of the amounts and the duration of the project, and in
accordance with the general Commission rules applicable to grants in the field of external aid,
interim payments may be proposed by the Commission up to a maximum of one payment a
year upon submission by the beneficiary and approval by the Commission of interim report.

• The final balance will be paid upon submission by the beneficiary and approval by the
Commission of the final report

• The project administration will have to include separate and transparent accounting for all
operation relating to the project.

• The contract will provide for an audit to be carried out and will, moreover, provide for the
possibility of inspections to be carried out on documents and on the project site (s) by the
Commission services and by the European Court of Auditors.

• Appropriate visibility and credit must be given for the financial contribution of the European
Community (for example, in reports and publications made available as a result of the project
publicity displays associated with the project, etc.)

• No legal liability to third parties on the part of the European Community or its institutions shall
arise as a result of the project.
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$QQH[�$

*UDQW�$SSOLFDWLRQ�)RUP



(8523($1�&200,66,21

(80(',6�3LORW�3URMHFWV
�(80(',6�6WUDQG���

*UDQW�$SSOLFDWLRQ�)RUP

%XGJHW�/LQH�%������

Dossier No
(for Commission use only)
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���7+(�$33/,&$17
6

����,GHQWLW\

Full legal name
(business name):

Acronym (where
applicable):

Legal status:

VAT registration number
(where applicable):

Official address:

Contact person:

Telephone n° :

Fax n°:

E-mail address:

����%DQN�GHWDLOV

(The bank must be in the country in which the applicant is registered)

Account name:

Bank account no:

Bank code:

SWIFT code:

Bank name:

Bank address:

Name(s) of signatory(ies): Position(s) of signatory(ies):

                                                
6 The applicant in case of success of the proposal will become the signatory of the contract and therefore the financial

coordinator of the project. The applicant should be an entity coming from an European Union Member State.
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����&DSDFLW\�WR�PDQDJH�DQG�LPSOHPHQW�SURMHFWV

Provide detailed description of projects related to Information Society implemented over the
past five years, identifying for each project (maximum 1 page per project)

q the object and location of each project
q the applicant’s role and involvement in the project
q identification of the project donors (name, address, telephone number)
q the project cost
q the results of the project

��� 5HVRXUFHV

Detailed description of the various resources at the disposal of the applicant (maximum 3
pages) including:

q the annual income over the past three years, mentioning for each year the names
of the main financial contributors and the proportions of annual income contributed
by them

q the number of permanent and part-time staff by category
q major equipment and other physical means
q other relevant resources
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����2WKHU�DSSOLFDWLRQV�VXEPLWWHG�WR�(XURSHDQ�LQVWLWXWLRQV�RU�(8�PHPEHU�VWDWHV

Provide information on Community or EU Member State grants, procurements contracts or
loans obtained directly or indirectly during the last three years:

Title of operation EC budget line Amount (EUR) Date of award

Provide information on other grant applications submitted (or due to be submitted) to
European institutions or EU member states in the current year:

Title of project EC budget line Amount (EUR)
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����3$571(56�2)�7+(�$33/,&$17�3$57,&,3$7,1*�,1�7+(�352-(&7

NOTE : A LONGER DESCRIPTION CAN BE ANNEXED TO THIS TABLE. CO-ORDINATORS AND PARTNERS

SIGN A MEMORANDUM OF UNDERSTANDING, WHICH DESCRIBES THEIR ROLES AND

RESPONSIBILITIES IN THE PROJECT. THE M.O.U. MUST BE ANNEXED TO THIS PROJECT PROPOSAL

Full legal
name
(business
name)

Nationality Legal status Official
address

Contact
person

Telephone n° Fax n° E-mail address Numbe
staff

7(&+1,&$/�&2�

25',1$725

3$571(5

3$571(5

3$571(5�1



���7+(�352-(&7�'(6&5,37,21

3.1 Title

3.2 Location
(Country or countries, region, city)

3.3.Summary (maximum 10 lines), highlighting the EUMEDIS priority area

3.4 Objectives (maximum 3 page)
Description of the objectives of the project and their relevance to the objective of the
budget line
�VHH�DOO�HYDOXDWLRQ�FULWHULD�LQ�VHFWLRQ�$�

3.5 Justification (maximum 5 pages)

Identification of the perceived needs and constraints in the target countries and reasons
for the selection of the target groups and activities and the reasons for the proposed
methodology
�VHH�LQ�SDUWLFXODU�HYDOXDWLRQ�FULWHULD�D���D���D���D��

3.6 Detailed description of activities (maximum 20 pages)
This section should be organised in the following sub-sections:
• Description of the structure of the project. Identification of the sub-projects and

integrative activities (max 1 page)
• Description of each sub-project (role of each partner in the sub-project, sub-objectives

etc. for max 3 pages per sub-project)
• Description of integrative activities (max 5 pages)
�VHH�LQ�SDUWLFXODU�F����DQG�E����FULWHULD�

3.7 Methodology (maximum 3 pages)
Detailed description of methods of implementation, procedures for internal evaluation and
co-operation with other organisations also involved in the project
�VHH�FULWHULD�D���D����D����F��LQ�SDUWLFXODU�

3.8 Assumptions and Risks
�VHH�FULWHULD�D��

3.9  Duration and project time table (include a Work Calendar in annex)
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3.10 Please include the project’s logical framework in annex, using the “Logical
Framework” format attached.

�� ([SHFWHG�UHVXOWV

4.1 Description of the results (maximum 5 pages)

�VHH�FULWHULD�D��D���D���D���

4.2 Estimated impact on target group (maximum 2 pages)
�VHH�FULWHULD�D���D���D��

4.3     Publications and other outputs (maximum 1 page)
�VHH�FULWHULD�D���

4.4     Sustainability of activity after end of co-financing (maximum 3 pages)
�VHH�FULWHULD�D���D����D���

4.5 Socio-cultural aspects (Gender aspects and Community empowerment – max. 1
page)

�VHH�FULWHULD�D���D���D����D����E��

4.6 Monitoring and Evaluation (Indicators, methods used, internal reviews and external
evaluations planned – max. 1 page)

�VHH�FULWHULD�F��
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���6WDQGDUG��%XGJHW��)RUPDW��,Q�(XUR�

Supplies and services rendered  Unit Quantity Cost Sub
Total

TOTAL

A.
A.1. Personnel
A.1.1.  National personnel  (full-time, or part-
time) e.g.  Project Co-ordinator, Technical
staff  (Trainers, researchers, health educators,
local consultants etc. ), Administrative/support
staff (financial/accounting, secretarial staff,
etc)
A.1.2. Expatriate staff
Experts (long-term and short-term)
A.1.3.  Per diem for missions

Month/D
ay

No.

A.2. Operational costs
A.2.1 Telecommunication costs
A.2.2 Translation costs
A.2.3 Office running costs
Etc

Unit No

B.
B.1. Equipment and supplies
       E.g. office equipment, I.T. equipment,
training equipment, rental of premises etc.

Unit No

B.2. Travel costs (economy)
International  air travel
National travel  (air, rail, ship)

Travel
tickets

No

B.3. Audit costs Audits No
B.4. Studies, research, subcontracted
services , etc

Studies No

B.5 Costs related to awareness raising
activities Unit No

C.
C.1. Administrative costs  (max 7%)

C.2. Contingency max 5% (to be used only
with prior agreement of the Commission)

TOTAL  Project Costs

Contribution of  Applying Organisation

Contribution  Requested from EC
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���([SHFWHG�VRXUFHV�RI�IXQGLQJ

Amount Percentag
e

of total [A]
EUR %

Direct revenue from the
project

Applicant’s financial
contribution

Commission contribution sought in this application

Contributions from European institutions or EU member
states

Contributions from other organisations:
Name Conditions

TOTAL FINANCIAL CONTRIBUTIONS



'(&/$5$7,21�%<�7+(�$33/,&$17

I, the undersigned, certify that the information given in this application is correct.

Person responsible in the applicant organisation for the operation assisted

Name:

Position:

Signature:

Date and place:

3OHDVH�HQVXUH�WKDW�WKLV�'HFODUDWLRQ�LV�FRPSOHWHG�DQG�LQFOXGHG�LQ�WKH�DSSOLFDWLRQ
DQG�WKDW�WKH�0��R�8��TXRWHG�LQ�VHFWLRQ�,,�RI�WKH�*XLGHOLQHV�IRU�$SSOLFDQWV������DUH
DWWDFKHG�



/RJLFDO�)UDPHZRUN�)RUPDW����$11(;�%�

3URMHFW�7LWOH�

,QWHUYHQWLRQ�/RJLF:
Project Objectives, Expected Results and
Activities

,QGLFDWRUV��RI�$FKLHYHPHQW 6RXUFHV��DQG�PHDQV�RI
9HULILFDWLRQ

$VVXPSWLRQV

3URMHFW�*RDO: What is the overall broader
objective, to which the project will contribute?

What are the key indicators related
to the overall objective?

What are the sources of
information for these indicators?

3URMHFW�3XUSRVH�
What are the specific objectives, which the
project shall achieve?

What are the quantitative or
qualitative indicators  showing
whether and to what extent the
project’s  specific objectives are
achieved?

What are the sources of
information that exist or can be
collected? What are the methods
required to get this information?

What are the factors and conditions not
under the direct control of the project
which are necessary  to achieve  these
objectives?  What risks have to be
considered?

([SHFWHG�5HVXOWV�
What are the concrete outputs envisaged to
achieve the specific objectives?
What are the envisaged effects and benefits
of the project?
What improvements and changes will be
produced by the project?

What are the indicators to measure
whether and to what extent the
project achieves the envisaged
results and effects?

What are the sources of
information for these indicators?

What external factors and conditions
must be realised to obtain the expected
outputs and results on schedule?

$FWLYLWLHV�
What are the key activities to be carried out
and in what sequence in order to produce
the expected results?

0HDQV��5HTXLUHG�
What are the means required to
implement these activities, e.g.
personnel, equipment, training,
studies, supplies, operational
facilities, etc.

What are the sources of
information about project
progress?

What pre-conditions are required before
the project(s) start(s)?
What conditions outside the project’s
direct control have to be present for the
implementation of the planned
activities?
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NON-MEMBER COUNTRIES EURO NON-MEMBER COUNTRIES EURO

Afghanistan   59 Cote d’Ivoire 113
Albania 148 Croatia 153
Algeria 164 Cuba 150
American Samoa 142 Cyprus 103
Angola 244 Czech Republic 191
Anguilla 188 D.P.R of Korea 152
Antigua and Barbuda 143 Djibouti 176
Argentina 182 Dominica 127
Armenia 111 Dominican Republic   99
Aruba 173 Ecuador 119
Australia 147 Egypt 157
Azerbaijan 249 El Salvador 129
Bahamas 178 Equatorial Guinea   93
Bahrain 160 Eritrea   59
Bangladesh 145 Estonia 123
Barbados 165 Ethiopia 144
Belarus 125 Fiji   83
Belize   95 French Guiana 140
Benin 142 French Polynesia 170
Bermuda 182 Gabon 109
Bhutan   38 Gambia 120
Bolivia 143 Georgia 241
Bosnia and Herzegovina 210 Ghana 169
Botswana   93 Gibraltar 112
Brazil 162 Greenland 171
Brunei 144 Grenada 126
Bulgaria 140 Guadeloupe 145
Burkina Faso 125 Guam 131
Burundi   81 Guatemala 109
Cambodia 154 Guinea 139
Cameroon 169 Guinea Bissau 131
Canada 118 Guyana 126
Canary Islands   92 Haiti 143
Cape Verde   97 Honduras 128
Cayman Islands 176 Hong Kong 165
Central African Republic 115 Hungary 126
Chad 111 Iceland 187
Chile 158 India 212
China 110 Indonesia 133
Colombia 115 Iran 120
Comoros 135 Iraq   85



Congo 215 Israel 248
Congo, Dem. Rep. (New Zaire) 191 Jamaica 135
Cook Islands 151 Japan 248
Costa Rica 118 Jordan 111
Kazakhstan 178 Paraguay 106
Kenya 159 Peru 181
Kiribati   87 Philippines 148
Kuwait 181 Poland 203
Kyrgyzstan 131 Puerto Rico 168
Laos, People’s Dem. Rep.   72 Qatar 121
Latvia 155 Republic of Korea 182
Lebanon 119 Republic of Moldova 164
Lesotho   94 Republic of Yemen 167
Liberia 126 Reunion 145
Libyan Arab Jamahiriya 176 Romania 165
Lithuania 113 Russian Federation 181
Macao 103 Rwanda 128
Madagascar 115 Saint Kitts and Nevis 149
Malawi 137 Saint Lucia 179
Malaysia   85 Samoa   93
Maldives   87 Sao Tome & Principe 158
Mali 136 Saudi Arabia 138
Malta   86 Senegal   78
Marshall Islands 103 Seychelles 198
Martinique 149 Sierra Leone 154
Mauritania   93 Singapore 168
Mauritius 136 Slovakia 144
Mexico 165 Slovenia 132
Micronesia   84 Solomon Islands   88
Monaco 187 Somalia   69
Mongolia 103 South Africa 117
Montserrat 132 Sri Lanka   75
Morocco 134 St. Vincent and the Grena. 154
Mozambique 139 Sudan 165
Myanmar 119 Suriname 102
Namibia   76 Swaziland   72
Nauru   68 Switzerland 172
Nepal 105 Syrian Arab Republic 123
Netherlands Antilles 169 Tajikistan 159
New Caledonia 140 Tanzania, United Rep. of 202
New Zealand 128 TFYR of Macedonia 107
Nicaragua 141 Thailand 118
Niger 116 Togo 116
Nigeria 243 Tokelau Islands   82
Niue   66 Tonga   72
Northern Mariana Islands 176 Trinidad and Tobago 119
Norway 144 Tunisia 109
Oman 124 Turkey   87
Pakistan 113 Turkmenistan 126
Palau, Republic of 122 Turks and Caicos Island 147



Panama 103 Tuvalu   54
Papua New Guinea 125 Uganda 153

Ukraine 215
United Arab Emirates 165
United States of America 216
Uruguay 130
Uzbekistan 175
Vanuatu 137
Venezuela 155
Viet Nam 92
Virgin Islands (UK) 162
Virgin Islands (USA) 149
Wallis & Futuna Islands 126
West Bank and Gaza Strip 103
Yugoslavia 140
Zambia 110
Zimbabwe 144

MEMBER COUNTRIES EURO

Austria 89
Belgium 150
Denmark 179
Finland 159
France 130
Germany 127
Greece 113
Ireland 165
Italy 130
Luxembourg 143
Netherlands 148
Portugal 143
Spain 141
Sweden 159
United Kingdom 199
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Before sending your proposal, please check that your application is complete
according to the following points :

7KH�DSSOLFDWLRQ�IRUP :

the proposal is complete according to the application form of  the Call for
Proposals

one original and seven copies of all documents

the  proposal is typed and in English or French

 the applicant and the partners  are eligible according

to the Guidelines and Call for Proposals 

the budget and the expected sources of funding are presented

following the format of the application form

in the budget, the EC contribution is identified and it is maximum 80%

of  total eligible project costs

in the budget, the administration costs are 7% or less of eligible project costs

in the budget, the contingencies are no more than 5% of eligible costs

the declaration of the applicant is signed

the logical framework for the project is completed

$QQH[HV :

the statutes or articles of association of the  applicant and of all the partners

the most recent annual report and accounts of the applicant and the partners

the CV for the core project managers

the form « acknowledgement of receipt » is complete

the Memorandum of understanding signed by the applicant and all partners
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EUROPEAN COMMISSION
JOINT RELEX SERVICE  (SCR)
FOR THE MANAGEMENT OF COMMUNITY AID TO NON-MEMBER COUNTRIES
Invitations to tender, contracts and legal matters
&RQWUDFWV�DQG�JUDQWV

Brussels,
D(99) acknowledgementtype.doc

 Name and Address of the
Organisation:

$FNQRZOHGJHPHQW�RI��UHFHLSW: ……………………………………

……………………………………

……………………………………

……………………………………

……………………………………

&DOO�IRU�SURSRVDOV�������������&�*��(80(',6�5HJLRQDO�3LORW�,QIRUPDWLRQ�6RFLHW\
3URMHFWV

7LWOH�RI�\RXU�SURMHFW:……………………………………………………………………

……………………………………………………………………………………………

(only one project by acknowledgement of  receipt)

5HI�������«««««���


Dear Madam, Dear Sir,

Thank you very much for submitting an application to the above call for poposals.

Your application

 was received before the deadline stated in the notice of publication 


 was QRW received before the deadline stated in the notice of publication 


It has been given the reference above-mentioned. Please use that reference number in any
future communications regarding this application.

At present, for those received before the deadline, the evaluation of the applications is being
carried out. The funding decisions resulting from this process should normally be taken before
…………………..
 , after which you will be informed in writing whether or not your application
has been successful.

Yours sincerely,
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